
Teacher Directions: Completing the Observation
NOTE: The principal will notify you when an evaluation has been completed. You must view the evaluation.

Click NC Educator Icon, Click Observations

	You may view the evaluation that the principal completed by clicking on the Evaluator Task.
When the Evaluator Task is viewed, the tab is dark blue and you will see five boxes: Evaluation,
Summary Rating Sheet, Notes, Artifact, and Walk-through Observation. If there is nothing listed in the Evaluation box, then you know that the principal has not completed an evaluation for you.

	[image: ]

	Click on the evaluation name to view it.
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	Click on the evaluation name to review and/or print the evaluation. (The print icon will open the evaluation in a new window.)
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	You will be in the Viewing status meaning that no changes can be made to the evaluation (boxes
are grayed out).
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	At the bottom of the evaluation form, there is now an electronic signature box. 

Put a check in the box under Teacher Signature.
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	Once you put a check in the signature box, you will receive a pop up message asking you if you are sure. Click ok.
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	Type your password and click the Authenticate button.
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	When you are finished reviewing your evaluation, click on the Done icon.
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	After reviewing your evaluation, use the dropdown in Tea Status and choose Completed. This will
indicate to the principal that you have reviewed your evaluation. It is your responsibility to let the
principal know that you have completed this step.
Click on
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	Click on the Done icon.
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Email your Principal you have changed the Tea Status.
2

image4.emf

image5.emf

image6.png
Mo b e i

Wliuan  Done  save print
S ger > Observation Status
[Observation Name [Observation 3 Form Status Editing
Teacher Name Mrs. Teacher Demo 5 School Year 20102011 v
School Demo High School District Demo District
Evaluator, Prinipal N. Demo 3 Title [Assistant Principal
Date 65 <o dates set> Start Time/End Time v[ ~[amv]To] v v~
Teacher Status v v
Note: A in the first column (Observation) means that the evaluator shold be able to observe the ftems in that row during routine classroom observations.
uses such approaches as -
appropriate.
[]Not looked for
Comments
File: Bowse... ) (_Add e |
Linke: )
Examples of Artifacts for Standard V:
] Lesson plans. ] Complation of professional development
[ Formative assessments ] Partcipation in professional learning community
[ Student work [ Formative and summative assessment data
] Professional Development plan
Electronic Signature
Teacher Signature Principal/ Evaluator Signature [Comments Attached | Principal/Evaluator Signature
Click the checkbox to sign. [ Click the checkbox to sign. Yes Click the checkbox to sign. (If comments attached)
Done. @ Internet a | ®Ri00% -





image7.png
Tt % A & vogout
= \Og;.

oo oone sme Print
S ger > Observation Status
Observation Name Observation 5 Form status Editing
Teacher Name rs. Tescher Demo 5 School vear 20102011 v
School Demo High School District Demo District
Evaluator Principal N Demo 3 Title Assistant principal
Date @B <o dates set> Start Time/End Time vl v[amvro] ¥ w[amv
Teacher status > >

Note: A v/ in the first column (Observation) means that the evaluator should be able to observe the items in that row during routine classroom observations.

uses such approaches as
appropriate.

[

Message from webpage

) Are you sure you wank tosign he rubricForm? [INot looked for

b After signing the form you will not be able to modify it anymore.

File: Browse ) (_Add Fie ]
Linke: )
Examples of Artifacts for Standard V:

[ Lesson plans. ] Completion of professional development.

[ Formative assessments [ Participation in professional learning community

[ Student work [ Formative and summative assessment data

[ Professional Development plan

Electronic Signature
Teacher Signature Principal/Evaluator Signature [Comments Attached | Principal/Evaluator Signature
Click the checkbox to sign. [ Click the checkbox to sign. Yes Click the checkbox to sign. (If comments attached)

@ et T





image8.png
(2 NCEES - Rubric for Evaluating Teachers - Windows Internet Explorer

| @

Rubric for Evaluating Teach

L T T S — (5 N - Rubricor .




image9.emf

image10.emf

image11.emf

image1.emf

image2.emf

image3.emf

