Selection of 

Instructional  Media        
 Administrative Procedures: 3200 
Administrative Procedures for the Use of Videorecordings

The Stokes County School System recognizes the value of the use of videos in instructional settings in conjunction with the North Carolina Standard Course of Study.  The establishment of the following procedures for use of videos facilitates appropriate selection and utilization of this medium in all formats (VHS, DVD, etc.). Faculty and staff members and building level administrators are responsible for implementing the guidelines.  Willful violations of these procedures by employees may result in disciplinary action in accordance with board policy.

1. Videorecordings shown at school must be relevant to the curriculum being studied and appropriate for the age and maturity level of the students being taught.  

2. All videorecordings not owned by the Stokes County Schools must have the prior approval of the principal before they may be shown in the schools.  (See Prior Approval Form attached to this procedure)

3. Videorecordings that are not owned by the Stokes County School System must be thoroughly reviewed by the teacher prior to use.

4. Use of video must comply with Board Policy 3230/7330, Copyright Compliance, and Copyright Administrative Procedures 3230/7330.

a. Teachers have permission to use videos without a public performance license as stipulated by Section 110 (1) of the Copyright Statute (U.S. Code, Title 17). The following conditions must be satisfied:  The use must be (1) in a nonprofit educational institution; (2) in a classroom or similar place devoted to instruction; (3) part of the regular instructional process, thus ruling out extracurricular or recreational uses; (4) with teacher, students, and video in the same place, thus ruling out transmissions from outside of that building; (5) a lawfully made copy.

b. Entertainment and reward uses of commercial videos are not in compliance with Section 110 (1) of the Copyright Statute (U.S. Code, Title 17).  If a video is used during the school day and/or at school-sponsored activities, performance rights must be obtained from the copyright holder, or his legal designee.

5. School-produced videorecordings should be confined to use for the designated purpose.  Viewing outside the school premises (i.e. Web sites, multimedia presentations, civic meetings) requires administrative approval and parental consent of the students filmed.

6. Motion Picture Association of America (MPAA) Ratings

	Ratings
	Principal Permission Required
	Parent Permission Required
	Alternate Educational Activities Required

	G – General Audience – All Ages Admitted
	For all videos not owned by Stokes County Schools
	No
	No

	PG – Parental Guidance Suggested – Some material may not be suitable for children.
	For all videos not owned by Stokes County Schools
	Yes, if any student in the class is under the age of 13.
	Yes

	PG-13 – Parents strongly cautioned – Some material may be inappropriate for children under 13.
	For all videos not owned by Stokes County Schools
	Yes, if any student in the class is under the age of 13.
	Yes

	R: Edited for General Audience
	For all videos not owned by Stokes County Schools
	No
	No

	R: Excerpts/entire video – Restricted – Children under 17 not admitted without parent or guardian.
	For all videos not owned by Stokes County Schools
	Yes
	Yes

	
	May not be shown unless owned by Stokes County Schools


7. TV Parental Guidelines

	Ratings
	Principal Permission Required
	Parent Permission Required
	Alternate Educational Activities Required

	TY – All children
	For all videos not owned by Stokes County Schools
	No
	No

	TY7 & TY7 FV(Fantasy Violence)

For children 7 and older
	For all videos not owned by Stokes County Schools
	Yes, if any student in the class is under 7
	Yes

	TV G – General audience -
	For all videos not owned by Stokes County Schools
	No
	No

	TV PG – Parental Guidance Suggested
	For all videos not owned by Stokes County Schools
	Yes, if any student in the class is under 13
	Yes

	TV 14 – Parents Strongly Cautioned-
	For all videos not owned by Stokes County Schools
	Yes, if any student in the class is under 13
	Yes

	TV-MA – Mature Audiences Only
	May not be shown 




REQUEST TO USE VIDEORECORDING NOT OWNED BY 

STOKES COUNTY SCHOOLS

Date:  ____________________________________________________________

Teacher’s Name:  __________________________________________________

Title of the Videorecording:

___________________________________________________________________

Source of Videorecording:

_____ Rental (should be rented in school name)






_____ Home Recorded (following fair-use guidelines)






_____ Privately Owned






_____ Borrowed from   _____________________________________

Have you previewed the entire video?  _____ Yes  _____ No

When and where will the videorecording be shown?

I plan to use the above program in my classroom for the following reasons (describe its use in relation to your instructional goals and objectives – be specific):
I have been informed of the appropriate uses of instructional media and fair use guidelines.  I understand these guidelines and that any uses I may make of instructional materials in a classroom setting will be in accordance with federal copyright law and Stokes County Board of Education policies, procedures and guidelines.  The above-named videorecording meets all copyright guidelines.

This videorecording meets the following criteria:

· This videorecording has been selected because it is appropriate for the unit of study and age group.

· The videorecording will be used in face-to-face instruction, not for recreation, reward, or entertainment.

 Please circle the rating of this videorecording:
	MPAA Rating
	G
	N/A
	PG
	PG – 13
	R (edited for General Audience)
	R

May not be shown unless owned by Stokes County Schools
	N/A

	TV Parental Rating
	TV Y

TV G
	TY 7

TY 7 FV
	TV-PG
	TV-14
	N/A
	N/A
	TV MA

May not be shown

	Parent Permission Required
	No
	Yes, for all students under the age of 7
	Yes, students under the age of 13
	Yes, for all students under the age of 13
	No
	Yes, for students under the age of 17
	No, may not be shown


__________________________________________        __________________________________________

Teacher’s Signature and Date                                     Principal’s Signature and Date   

(Sample parent permission letter for showing videotape – Please use school letterhead)

Date

Dear Parents or Guardians:

Your child is currently involved in studying (describe unit of study).  It is my intention to use the video (Title) on (date or dates) because it (describe the use of the video in relation to your instructional goals and objectives).

This letter is being sent to you in compliance with system procedures requiring parents/guardians to approve the intended use of videorecordings rated (give rating).  Please complete the form below, authorizing or exempting your child from the showing of this video.  Return the completed form to me.  Students exempted from the showing of the video will be given an alternative assignment to complete.  Should you have any questions regarding the video, please contact me.

Sincerely,

______________________________

Signature of Teacher
My child, _______________________, has my permission to watch (insert title of videorecording) in class.  

______________________________

Parent Signature

My child, _______________________, does not have permission to watch (insert title of videorecording) in class.  I request that an alternate assignment be provided for my child.

______________________________
Parent Signature
