How to make a KWHL document in word and save as a doc and html
Open word

	1. Click the Insert Table icon.


	

	2. Highlight the number of rows and columns you need. The maximum table size you can create by this method is a four-row by five-column table.


	[image: image1.png]Bl Edt Vew Inset Fomat ook

44 Normal + Befor - Times NewRoman ~ 12

DBESE SRY L 2BF o-o- el

Table Window  Help

- BIU

- show- | & & -

Type aquestion for help X,

How to make a hwh! document in

f . B

2x4Table

Open word

1. Click the Insert Table icon.

¢ and html

2. Highlight the number of rows and columns you need. The mazimum table size you can
create by this method is a four-row by five-column table. |

AR
B

Blee @ L T

PR

2 o-L-A-

Sec 1 11

lng  Col§9  ReC TR £ ove (OX






	3. In the top row, in each cell, type one letter, click the B for bold and the “center” icon to center.
	

	4. In the bottom row, have the students type what they know about a topic, what they want to learn about a topic, how they plan to learn it, what they learned at the end of the unit or activity.
	

	5. Since this KWHL document is in electronic format, you can save it as a regular document and/or as an html document to load on your website.
	To save as a regular word document: 
Click File (office button in 07), save as, name the document kwhl and save into your u drive.

To save as an html file:

Click File (office button in 07), save as, name the document kwhl and the type as a web page, change the drive letter to u. Click save. Upload this html file to your website.


