Directions for converting information in comma separation to a table, then editing, pasting into excel and scatter plotting.
	1. Open Earthquake Info file.
	

	2. Highlight all the information
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	3. Click the insert tab
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	4. Click the Drop Down Arrow under Table, select Covert Text to Table.
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	5. Put number of columns to 4 for this example and make sure there is a radio button check beside Commas. Click OK.
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	6. Delete the Columns Labeled Town and State.
	[image: image5.png]N AN DA earthquake_info (Read-Only) - Microsoft Word Table Tools - = x

Wome et rageimont | Refeences Walings Review  view  Acobstseenez | oesion | iyt ©

D shading + — 2 Z j

9] Header Row V] First Column

Total Row Last Column
] Banded Rows 7] Banded Columns Zrencoors oge
Table Sty Options Table Styes Draw Borders 5
&
Town State Distance From Epicenter Intensity.
Armona CA 89 4
Avenal CA 3 5
Boise D 934 1
Coalinga CA 47 5
Denver Cco 1431 1
Fellows CA 99 4
Henderson NV 497 2
Hutchinson KS 2 5
Las Vegas NV 482 3
Litchfield Park AZ 778 3
Pahrump NV 401 3
Rancho Palos Verdes CA 294 4
Salt Lake City ut 930 2
Sevier utT 781 2
Strathmore CA 129 5 5
o
o« m J—

Pageiory | wors 7272 | B






	7. Highlight the remaining 2 columns, right click and copy.
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	8. Open excel, right click paste. Make sure both columns are still highlighted.
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	9. Click the Insert Tab, Click Scatter Dropdown arrow, select Scatter plot without lines.
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	10. This gives students a visual of the information in the chart.
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